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Sec$or 2 -Accounting $*atements Anl&tg for

!. Balances broi.lglil
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anC rcsentes at the heginning of the year
as rccarcieci i!1 the
frox 7 cf previous 

.

Tota! bala;tces
ieOoids. ,'alue ,lilsa aqree la

;" /r-) Prec8pi or Raies and
Levies

TLltal antount af pre*ep! (orfor !DBs raies aro lerlesJ
rec-o;vecj cr receivabte tn tlE year. tlcl/oe ery gra/?il
receive d.

S. {+} Total 6ther reoeipts -' '1.. r
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the Or""urr d rates/levi-^s received (line ?). includt env
gftnts received.

- i- r Slafi cosrs Totaj expentlitute ot paytnents mad€ lo atJd oD behelf of
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(eftl iiloy'ee s and en ployers), pe nsion ccniribuliolrs ard
ernplaynen! expenses.
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Toiai eydienditLtre ar payntents ol capitai and interest
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'11. (For Local Councils CnlyJ DisclosLrre note
re Trusi fi;nds iirrcL.rding charitabte)

#.4. f& fturec iin 6.k aoomisd&p Saefins{ds *&fi.F da
rdihdds ery :frsf eriesctbfls,

I cedifll thai for the year ended 31 fularch 2C1g the Ac.ounting
Staienlerts in this A.nriual Gcvei.rarrce anci Accourrtabiiity
lleturn have i;een prepaled on either a receipls and
payrlrents or inconre and expencjiiure basis foliowirrg the
guirlance in Gouernance and Accouniab;lity for Smaller
Authorities - a Praciitioners' GrJide io Proper pfactices
a!1d preseni iairly the financial positior) oI this auti"]orjtv.
Signecl by" Responsibie Financial Cfficer before being

1c for

Dale

i confirrn ihat these AccoLlilting Statel1lents \.^iere

apploved by ihis authcrity cn ihis date:

', - -,j.,,.t -'' I

as recorded in inirrute reference:

l

Signed by Chairffian of the meeting where the

2
Authorities

Annual Governance and AccoLrntability Rerurn 201g119 pari
i-ocal Counciis. Inter-nal Drainage Bcards and other Snraller
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Gertificate of Exemption -AGAR 2018ftg Part 2
To be completed by smaller autharities where the higher of gross income or gross
expenditure did not exceed fl25,000 in the year of amount ended 31 March 2019,
and that wish to certifiT thernselves as exempt from a lirnited assurance review
under Section I cf the Local Audit (SmallerAuthorities) Regulations 2015

There is no requirement to have a limited assurance revieur orto submit an Annual Govemance and Accountabili{
Retum to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exernption is submitted notiffing the extemal auditor.

Cj-fty B/l-.=a{-d f."l4q^rA 0+OtSt+ C*:^"i<*\ L-

certifies that during the financial year 201811 9, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed t25,000

Annual gross income for the authority 2018119: f,, trn
J,B\L

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirnn the staternents below then it
cannot certify itself as exempt and it must submit the completed Annual Gorrernance and Accountability Retum
Paft 3 to the extemal auditor to undertake a limited assurance review for which a fee of f200 +VAT will be payable-

By signing this Certifrcate of Exeraption you are confirming that:

. The authority has been in existence since before lstApril 2015. ln relation to the preceding financialyear (2017118), the externalauditor has not:. issued a public interest report in respect of the authorig or any entity connected with it. made a statutory recommendation to the authority, relating to the authority or any entity connected with it. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act2014
("the Act'), and has not wiihdrawn the notice. commenced judicial review proceedings under section 31(1) of the Act. rnade an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration. The court has not cieclared an item of account unlawful after a person made an appeal under

section 28(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incuned gross expenditure, exceeding €25,000, then the Certificate of Exemption can be signed and a copy
submitted to the extemal auditor either by email or by post (not both).

The Annual lntemal Audit Report, Annual Govemance Statement, Annual Accounting Staternents, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accnunts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website" before 1 July 2019. By signing this certiticate y6u
are also confirrming that you are aware of this requirernent.

Signed by the Financial Officer Date

ffilof,lzc\t
Date

r*, lef-{ L€,\a
Telephone number

o1q?L zo?-at-]

Signed by

Annual gross expenditure for the authority 2018119-

Email

C\e;V- -tci-+.b,zo,
*Published web addresd"-/

*flre;i+^c..\. c.,.r

\^re^, \,"J . Cl"13 t*, ke-ru^c-3** p * tri il c-e,.;,",*\ . S*yo
ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not both}
as soon as possible after certification to your external auditor.
Annual Governance and Accountability Return Z01gl1g paftZ
Local Councils, lntemal Drainage Boards and other Sr_rrailer Authorities
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This authority's internal auditot acting independently and on the basis of an assessment of risk,
carried out a selective assessrnent of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 ftllarch 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whetheq in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

l:,r. (For local councils only)
Trust funds (including charitabte) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) intemal audit undertaken Name of person who canied out the intemal audit

to fos lu-oi1
Signature of person who
canied outthe intemal audit

4ee,ca)ftJc9
Date to f ut{z*S

;:r. Appropriate accounting records have been properly kept throughout the financial year.

3. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

3. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of anangements to manage'rhese.

I" The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reseryes were appropi'iate-

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriatel!, accounted for.

F. Petty cash payments were properly supported by receipts, att pefty cash expenditure was
approved and VAT appropriately accounted for-

G. Salaries to employees and allowances to members were paid in accordance with this authorid/s
approvals, and PAYE and Nl requirements were properly applied.

i:- Asset and investrnents registers were complete and accumte and properly rnaintained.

'l- Periodic and year-end bank account reconciliations were properly canied out.

iI. Accountrng statements prepared during the year were prepared on the correct accounting basis
(receipts and payments orincome and expendilure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where apprcpriate debtors and creditors were
properly recorded-

li. lF the authority certitied itself as exempt from a limited assurance review in 2017 118, it met the
exemption criteria and correctly declared itself exempt a'':ri.i ;::..i:€li"s,f:;:.:.':,:.1.I;: i.;.re :

l-. During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

Annual Governance and Accountability Return 20i8fi9 Panz
Local Councils, lntemal Drainage Boards and other Smaller Authorities
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"lf the response is 'no' please state the implications and action being taken to address any weakness in control identifled
(add separate sheets if needed).

""Ncte: li the respcnse is 'not covered' please state when the most recent internal aucjit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not {add separate sheets if needed).
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Claybrooke Magna Parish Council: Report to lnternal Auditor Year 2018/19

A very challenging year due to 2 changes in the key administration and finance role of clerk.

Our long-standing clerk retired from April 2018 and was replaced by someone brand new to
the role who, it transpired, did not have capacity to fulfil the role effectively. Councillors

have worked hard individually and as a team to plug the inevitable gaps and to bring order

to the disruption in our normally smooth-running affairs. By the year end the new clerk had

left and the Council had appointed a replacement; early indications are extremely positive.

The various hand-overs and period of instability have impacted on record-keeping and it has

been a challenge to extract all the necessary information for the year end. What can be said

is that, during the year, financial propriety was maintained at all times through the exercise

of key financial controls including:

all payments had a supporting receipt/invoice

were voted on at a Council meeting and recorded as such in the minutes

payments were all by cheque with 2 authorised signatories
precept expenditure was monitored and reported to PC meetings including regular

reconciliations.

At date of writing, all invoices cannot be located but those for the highest expenditure asset

purchases are available for inspection. Similary the 'cash book' (Receipts/Expenses record)

has had to be reconstructed using the cheque book and bank statements - no discrepancies

found other a duplicate payment at the year end which has now been refunded.

Salaries were paid and managed by an external payroll service; due to the changes and

issues identified above the final salary for our previous clerk was paid in April 20L9.

As a Parish Council we meet the eligibility criteria to ceftify exemption from a limited
assurance review insofar as we can confirm that:

our gross income and expenditure for the year did not exceed f 25,000
we have been in existence since before April 20L5

there were no issues arising from the 2Ot7 /\8 external audit
and the court has not declared an item of account unlawful following any appeal
under section 28(3) of the Audit & Accountability Act.

This exemption will be minuted for the public record at our May Annual Meeting . We

also confirm we will comply with the exercise of public rights period as per the Accounts
and Audit Regulations 2015, as we did during the summer 2018 for our ZOLT /18
accounts, and will publish our Certificate of Exemption along with our Annual Return on
our website before l July 2019.

CV*-L*) '- "1"-4

'frzo'w T)."- ur ft {:n
ttrr;ril,-oy"

Jan Butcher, Acting RFO, April 2019
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